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SECA/FICA Taxes:

e https://www.irs.gov/pub/irs-pdf/p517.pdf

e For Social Security / Medicare purposes Pastors are considered self-
employed and the church does not withhold SS / Med taxes

e To be exempt from SS / Med Pastors must file Form 4361 for IRS approval

e See Also - IRS Topic 417- Earnings for Clergy
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Housing Allowances:
e Must be approved by church board annually - December is best time
e (Can change the allowance during the year but it cannot be retroactive
e [RS Publication 1828 explains Housing Allowances and many other aspects of
being a tax-exempt church.
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Ministerial Housing Allowance Worksheet

Organization: Minister’s Name:

Regular Monthly Expenses:

Monthly House Payment (Including Principal, Interest, Taxes, Insur) OR rent

Monthly Electric Bill (12 Month average)

Monthly Natural Gas or LP Gas Bill (12 Month average)

Monthly Water/Sewer Bill (12 Month average)

Monthly Trash Collection/Recycling Bill

Monthly Phone Bill (one phone only, not including long distance)

SUB TOTAL of Regular Monthly Expenses:

X12

TOTAL Monthly Expenses:

Annual Expenses

General Maintenance and Upkeep

Lawn Care (and all related expenses, equipment, gas, etc)

Plumbing, Electrical, Roof or General Repairs

Home Additions, Remodeling, New Fence, Carpet, Painting, etc

v n un un un

New Furniture, Equipment, Appliances

Closing Costs, Down Pmt, Extra Principal Pmt or Refinancing Costs

TOTAL Annual Expenses:

Grand TOTAL Housing Expenses:

| understand these Housing Allowance options as defined by IRS Publication 517:
If you own your home and you receive as part of your salary a housing or rental allowance, you may exclude
from gross income the smallest of:

e The amount actually used to provide a home,
e The amount officially designated as a rental allowance, or
e The fair rental value of the home, including furnishings, utilities, garage, etc.
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Please accept this as my request for Housing Allowance in the amount of _$ for . This
annual amount will be prorated from the approval date to December 31 for the initial year of employment.

| represent that | am a duly ordained, licensed, or commissioned minister of the gospel, within the meaning of
Internal Revenue Code Section 107 and the corresponding regulations and am authorized to perform
substantially all the religious duties of a minister.

The list of expenses above represents a reasonable estimate of my housing expenses for
| understand and agree that:

Signature: Date:

The amount of my housing allowance | may exclude for federal income tax purposes is not the same as
my estimated expenses.

The church will not designate a portion of my compensation as housing allowance until | complete and
return this form.

Retroactive designations of housing allowances are not allowed by IRS.

If a change in my housing allowance is necessary because these estimates are insufficient, it is my
responsibility to notify the church.

The amount of my housing allowance is excluded from my taxable income for federal income tax
purposes only. | must include my housing allowance in income for purposes of calculating my federal
self-employment taxes (unless | am exempt from self-employment taxes).
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MINISTER’S HOUSING ALLOWANCE RESOLUTION

WHEREAS, is compensated by the Church for
his ministerial services performed as a duly ordained, licensed, or commissioned minister of the gospel;

WHEREAS, the Church does not provide with a parsonage;

WHEREAS, Section 107 of the Internal Revenue Code of 1986 (hereinafter the "Code"), and the
Regulations thereunder provides that a minister may receive a housing allowance designated as such
and paid to him by a church as compensation for services which he performs for the church as a minister
in the exercise of his ministry, that such allowance is to be used to rent or otherwise provide a home for
the minister, and that the Regulations require the designation of the same to be in advance of payment;
therefore

BE IT RESOLVED that on this day of , 20 , at the meeting of the
Elders, a motion was made, seconded and carried that the Church shall pay a housing allowance
as compensation for services he performs for the Church in the exercise of its ministry;

BE IT RESOLVED, that the compensation for shall include

S per month designated as housing allowance;

BE IT FURTHER RESOLVED, that the housing allowance for designated in the
immediately preceding resolution shall be paid for the year , (or prorated remaining portion

thereof) and is also designated and shall be paid in each succeeding year unless otherwise changed by
the Elders.

SIGNED this day of ,20

Secretary
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W-2’s:

Pastors receive a W-2 from their church, not a 1099
Christmas / Love Gifts to Pastors are included as W-2 income

Pastors are allowed to request voluntary Tax Withholding (Line 2)
Clergy Housing Allowances are included in Line 14

a Employee’s social security number

void [] 17 123.45-6789

OMB No. 1545-0008

b Employer identification number (EIN) 1 Wages, tips, other compensation 2 Federal income tax withheld
. 47-6882248 50.025.62 1854.00
¢ Employer's name, address, and ZIP code 3 Social security wages 4 Social security tax withheld
BEREAN FELLOWSHIP OF CHURCHES, INC. 0.00 0.00
PO Box 234 5 Medicare wages and tips 6 Medicare tax withheld
BROKEN BOW NE 68822-0234 0.00 0.00
7 Social security tips 8 Allocated tips
d Control number 9 Verification code 10 Dependent care benefits
e Employee’s first name and initial Last name Suff.| 11 Nongualified plans 12a See instructions for box 12
c
. |
William F. Graham, Jr 1B omiee  pane o sckpwy | 12b
1814 Tar Heels Lane - E [] 32 |
ther c
" T c
Asheville, NC 28810 CLERGY HSG 24000.00 : |
' 12d
c
i
f Employee’'s address and ZIP code

15 state  Employer’s state ID number
NC | 5883520

16 State wages, tips, etc.

50.025.62

17 State income tax

18 Local wages, tips, etc.

0.00

19 Local income tax

20 Locality name

Wage and Tax
Statement

|
o W=2

Copy D — For Employer
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Donor Acknowledgments:

According to IRS Publication 1771 a contemporaneous written
acknowledgement must be mailed to each donor who made a single
contribution of $250 or more.

Must be mailed by January 31st each year

Must include

1. Name of Organization

2. Statement that organization isa 501(c)3

3. Statement that “no goods or services were provided by the church
in exchange for this donation”

IRS (and later the US Tax Court) Denied $65 Million charitable
contribution from a partnership because the donor failed to maintain a
contemporaneous written acknowledgement from the recipient.

1. QuickBooks (Desktop or Online) offers solutions for recording
each gift from donors. Creating year end Donor
Acknowledgements is manual and somewhat cumbersome

2. Touchstone Financials uses a more personalized annual Donor
Acknowledgement form which is available to BFC churches.

3. Planning Center Online (PCO) is a software option to creating
Donor Acknowledgements automatically at year end.
https://planning.center/
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Berean Fellowship

of CHURCHES

PO Box 234 Broken Bow,NE 68822
Donor Acknowledgment

Tax Year 2017

Total Tax Deductible Gift(s)| $ 112,000.00

Donald 5. Trump

68462 Mystery Lang
Washington DC 89456 108
Number Type Designated For Special Information AMOUNT
104 Donation General Fund Administration g 100, 000,00
407 Donation Ministry Partner Devel (MPD) Burton 5 12,000.00

Thank You - for your faithful commitment to the ministries of the Berean Fellowship of Churches
Because of your generosity new churches are being planted, lives have been impacted by the gospel
message of Jesus Chnst and family roots are being changed through the power of the Holy Spirit

Berean Fellowship of Churches, Inc. is a 501{c) 3 Non-Profit Organization
No goods or services were provided by the Berean Fellowship of Churches
in return for the contribution(s)

i dedrieird e deieded e e dedei el dedediei el Sededrde e sl el e de e el e dei el i dei i e Sedeiei e ddeiei il i il el Sl ici b deindei il dededei b lbed

Scott Mathis, President scottmathis@as@gmail.com (308) 3358-06813
Terry Jensen, Treasurer  tjensen.bfc@gmail.com (308) 870-2745
website: www weareberean.org  (online giving available)

Berean Fellowship of Churches PO Bex 234 Broken Bow, NE 68822

Number Type Designated For Special Information AMOUNT
104 Donation General Fund Adrministration
407 Donation Ministry Partner Devel (MPD) Burton
To Be Used For: (Please check box(es) below) Donald 5. Trump
[ 5same Designation(s) As Above 68462 Mystory Lano
3 Wherever Is The Greatest Need Washington DC 89456
[0 Other:
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1099-s are Required:
e Church is required to request form W-9 from vendors
e Any individual, sole-proprietorship or single member LLC who is paid
over $600 per year (aggregate) must receive a 1099
e Required to send 1099-Misc to the recipient and to the IRS by Jan 31st.

Form W'g

(Rev. December 2014)
Department of the Treasury
Internal Revenue Service

Give Form to the
requester. Do not
send to the IRS.

Request for Taxpayer
Identification Number and Certification

1 Name (as shown on your income tax retum). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Exempt payee code (if any)
Exemption from FATCA reporting
code (if any)

{Applies to acoounts malntained utside the U.S.)

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:

[ Individual/sole proprictor ar [ ¢ Corporatian [] s Corporation [ Partnership [ Trust/estate
single-member LLC

|:| Limited liability company. Enter the tax classification (C=C corporation, =5 corporation, P=partnership) »
Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for
the tax classification of the single-member owner.

|:| Ctther (see instructions) »
5 Address (number, street, and apt. or suite no.)

Print or type
See Specific Instructions on page 2.

Requester’s name and address (optional)

B City, state, and ZIP code

7 List account number{s) here (optional)

IEEdl  Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a

Social security number

rasident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN on page 3. or

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for | EmPloyer identification number

guidelines on whose number to enter.

Part Il Certification
Under penalties of perjury, | certify that:
1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Intemal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withhelding; and

3. lam a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax retum. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangament (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the
instructions on page 3.

Sign
Here

Signature of

U.S. person » Date »

» Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuition)

» Form 1029-C (canceled debt)

= Form 1093-A (acquisition or abandonment of secured property)

General Instructions
Section references are to the Intemal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such
as legislation enacted after we release it) is at www.irs.gov/fwd. 3 ) B X
Use Form W-32 only if you are a U.S. person (including a resident alien), to

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIM)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIM), or employer
identification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

» Form 1093-INT (interest eamed or paid)

= Form 1029-DIV (dividends, including those from stocks or mutual funds)

» Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

» Form 1029-B (stock or mutual fund sales and cerfain other transactions by
brokers)

= Form 1099-3 (proceeds from real estate transactions)
» Form 1029-K (merchant card and third party network transactions)

provide your correct TIN.

If you do not return Form W-3 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is commect (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payss. If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withholding tax on foreign partners' share of effectively connected income, and

4. Certify that FATCA codefs) entered on this form (if any) indicating that you are
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X

Form W-9 (Rev. 12-2014)
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Expense Reimbursement Policy:

e IRSrequires a business’s Accountable Plan for expense reimbursement
arrangements must meet three requirements:
1. Business Connection
2. Substantiation
3. Return of Excess Payments

e Payments to an employee not meeting these requirements are
reportable on the W-2 as taxable income

e Expensify App - Costs $5 per employee per month
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Accountable Expense Reimbursement Plan

Wheraas, Income tax regulations provide that an arrangement between an employese and
employer must mest the three reguirements of business connection, substantiation, and
retum of excess payments in crder to be considered a reimbursement;

Wheraas, Flans that meet the three requiremenis listed above are considersd to be
accountable plans, and the reimbursed expenses are generally excludable from an
employese’s gross compensation;

Wheraas, Flans that do not mest all the requiremenis listed above are considered non-
accountable plans, and payments made under such plans are includible in gross
employese compensaton; and

YWhereas, the _Berean Fellowship of Churches, Inc.  desires to establish an accountable
expense reimbursement policy in compliance with the income tax regulations;

Resolved, That_Berean Fellowship of Churches, Inc.  establish an expense
reimbursement policy, effective , 20 . whereby employees
serving the Berean Fellowship of Churches, Inc.  may receive advances for or
reimbursement of expenses if:

&. There is a stated business purpose of the expense related to the ministry of the
Berean Fellowship of Churches, Inc.  and the expenses would gualify for
deductions for federal income tax purposes if the expenses were mot
reimbursed,
B. Employees provide adequate substantiation to the Berean Fellowship of
Churches, Inc.  for all expenses, AND
Z. Employes retums all excess reimbursements within a reasonable time, AND

Resolved, That the following methods will meet the “reasonable time” definition:

A. An advance is made within 30 days of when an expense is paid or incurred;

B. An expense is substantiated fo the _Berean Fellowship of Churches, Inc. within
G0 days after the expense is paid or incurred; OR

Z. Amn excess amount is reiumed to the Berean Fellowship of Churches, Inc.
within 120 days after the expense is paid or incurred, AND

Resolved, That substantiation of business expenses will includea:

A. Business purpose

B. Business relationship (including names of persons present)

C. Cost (itemized accounting), time, and place of any individual non-lodging
expense of 3 50 or maore and for all lodging expenses. Auto mileage
reimbursed must be substantiated by a daily mileage log separating business
and personal miles. The employee will retain the original copies related to the
expenses substantiated.
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New Hire Reporting: (REQUIRED)

o [-9 Website  https://www.uscis.gov/i-9
e Reporting Website

https://newhire-reporting.com/NE-Newhire/default.aspx

InEtnucsions Star Ower Prirk
Employment Eligibility Verification USCIS
. Form I-9
Department of Homeland Security
U5 Citizenship and Immizration Services e s

Expirea 0853100019

* ETART HERE: Raad inctrucdionc carafully bafors somplating thie form. The Inctruchione muct be avallable, siher in papar or sisotronically,
during completion of this form. Emplcyers are Nabls for errore. In fhe completion of this form.

ANTHMSCRIMIMATION NOTICE: R ks lliegal 1o discriminale against wank-authorzed individuals. CANNOT specEy which
mm}mmnmempmnmmmmmmmmirtﬂnemmnrecrumﬁuhm
an Indvidual becausa the documentatian presented nas & fiune expiadion dabe may alse constiule egal discimination.

Section 1. Employee Information and Attestation [Employess mus! complete and Sgn Section 1 of Fomm 2 mo Eer
fiian e fivsT day of emyploymant, bu not befare Socepfing a job ofer.)

Last Mame (Famiy Fame] ¢ First Mame fGhven Name) || Middle Inkal ¢

Cirer Last Hames Used (FFangd | ©

Agfriress. [t Mumber g’ Meme) | ¢ Apt Number " | CEy or Toan = Siate |

&

Emplores's. Telephions Mumber |~

ZIF Code '~

Dt of BiF fomedadyyd D | ULS. Soclal Seourty Mumber' U | Employes's E-mall Address £

| @m @wara thak tederal law provides Tor Imprisonment andfor finea for talee statemants or wee of fales documents In
connaction with the complistion of thie form.

| aittest, under penalty of perjury, fhat | am (check one of fha Tollowing boxas):
[ 1- Acrzen or the Uit States |0

Dlhmﬂmmudﬁmﬂmr&mm L

D 3 A lmwrial perreanent reskdient F(Allen Registaton NumbenUSCHS Mumoer): (L
[] 4 #n alen aulhorized $o work “'unHl {expiration date, I applicable, middiyyyi:
Some alkns may warke “RHAT In fhe expirabon date Teld, [(S=e baucions)

Az authoriped'do work must provide only one of e liowing docoment numbers fo oomodefe For 30 “‘:2;%
An AVen Repisrafion NumBerLISCIE Number OFR Form HM Acmission Mumber OF Ry Pesspoct Momber,

1. Allen Regisiralion Mumber\USTE Mumber:| &
OR
2 Form F34 Admission Mumber: | ©
OR
3. Forsign Passport Mumber. =
Couniny of ssuance "

|EIH.IrEI:I'ETIHD5|EE ¢ Today's Diate fmmadiyyd | F

[Preparer andlor Translator Certification [check onej:

[]1 e not use & preparer or ransisior. || Aupeepanenis) andior Sansiafons) asisied e employes in completing Seclon 1.
(Fiekds Deiow mus! be compisfed and signed when preparers andor iansieiors assis an empioyes It compieting Section 1,

1 aitest, under penalty of perjury, that | hawe asststed In the complation of Seciian 1 of this form and that b the best of my
Kmaiedgn

the Infoamadicn I= true and comect.

Sipriahure of Prepansr or Transisor b Today's Date momadadss (L

Lavst Mame [Famdy Mame)| © First Name e Namel "=

Addness (Street Number and Mamey ity or Town .= Shale U (2P Code 'O
Click In Finish

L Employer Completes Newi Page

FomI9 OT1W17 § Page | of 4
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https://www.uscis.gov/i-9

Recommendation :

e Church Law & Tax Report Subscription - $180 per year

&M FIRAMNL = LN D)

Integrating Tax Reform for 2018—and Beyond

Ten notable changes, and what they mean, for churches and their employees.
The Editors

When President Trump signed the Tax Cuts and Jobs Act of 2017 into law this
past December, ministers and other church leaders wondered about the new
law's implications for ministry in 2018 and beyond. To help churches better
understand key aspects of the law and its possible effects on ministry, Richard
Hammar, senior editor of Church Law & Tax Report, quickly released an
analysis—available without additional costs to purchasers of the 2018 Church &
Clergy Tax Guide (CLTStore.com/TaxUpdate). He also gave an

informative webinar titled "Tax Reform and Tax Law Changes: What Church
Leaders Should Know for 2018." (available in the media section

of ChurchLawAndTax.Com).
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https://www.churchlawandtax.com/
https://www.churchlawandtax.com/cltr/
https://www.churchlawandtax.com/cltr/2018/
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http://cltstore.com/TaxUpdate
https://www.churchlawandtax.com/media/videos/tax-reform-and-tax-law-changes-what-church-leaders-should-k.html
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https://www.churchlawandtax.com/cltr/2018/may-june/integrating-tax-reform-for-2018-and-beyond.html

